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Debbie West : Records Management  before purchasing it in order to gage whether or not it would be worth my 
time, and all praised Records Management: 

0 of 0 people found the following review helpful. Five StarsBy BettyGood condition0 of 0 people found the following 
review helpful. Great Deal!By B. LattaGreat purchase and shipping! Thank you!!!0 of 0 people found the following 
review helpful. Five StarsBy LettieVery useful book.

This conversational text offers inviting projects that fulfill requirements for an introductory course in records 
management. Its interactive exercises assess the student's understanding of the principles and concepts supporting each 
management system.* Instruction for proficiency in manual, subject, geographic, numeric, micrographic, and 
electronic filing systems.* Authentic simulations of filing practices in contemporary business and industry.
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